GIVE 4 MARION

How do | read my Donation Report?

After your organization has received donations on GiveGab (yay!) you'll be able to download a
comprehensive report of all your donation and donor information by following these steps

here.

Once you've received your Donation Report via email from notifications@ givegab.com, you'll
see something like this when you open the file in Excel, Google Sheets, or another compatible
spreadsheet application:

1o DonationDate Time (EST)

4247 8/27/2015
4288 8/28/2015
4290 8/28/2015
4316 §/28/2015
4332 8/28/2015
4335 8/28/2015
4346 8/28/2015
4360 8/28/2015
4365 8/28/2015

811 PM
12:03 AM
12:06 AM
1,08 AH
5:58AM
6:13AM
6:56AM
720 AM
726 A

Stws
Paid Out
Pald Out
Faid Out
Pald Out
Pald Out
Paid Out
Paid Out
Fald Out
Pald Qut

Intended Donation Amount Charged Bank Fees Processing Fees Donor Covered Fees? Payout Amount PayoutDate FirstName  LastName Emall

52000
$100.00
$25.00
$5.00
$10.00
$30.00
$50.00
$30.00
$100.00

52178
$109.12
$25.00
45.00
$11.04
530.00
35399
$32.52
$100.00

$0.78
sa12
$0.85
$0.41
sos
5096
s1.48
sL02
$2.50

$1.00
ss.00
$1.25
$0.25
S50
s150
250
s150
$5.00

$20.00
$100.00
$22.90
3434
$10.00
527.56
350.00
$30.00
$92.50

pending

pending

1212017
/22017
1212017
1212017
1212017
1172007
2007

Gary
Amanda
sam
Kelly.
Jerry
wil
James.
caria

Sara

Jones
Smith
peters
Carke
Thompson
Bumns.
Caren
Granam

Tinton

gary@emall.com
smandagemall.com
samgemall.com
kelly@emall.com
Jerry@emal.com
wili@emall. com
james@emall.com
cartagemalt.com

sara@emall.com

Adgress Ancnymous?  Recurring? | Campaign Fungraiser  Team Comment

123 malnstreet Mo
123 south street  No
123eastsest  Yes
123 westswees Mo
123 north street Mo
123 baker sveer Mo
123 thames street  No
123 valley streer Mo

123emsrest Mo

o
No
no
o
Yes
o
Ko
no
o

Thank you for all you dal

2017 Annual Fund

Winter 5k Batty Johnson The Road Runners  Go Betty!
winter Sk Bexty Jonnson | The Road Runners
Winter 5k

Your Donation Report download has over 26 columns that explain the details of each donation
you received through GiveGab. To better digest the information inyourreport, we'll break it
downinto two sections: 1. your donationinformation and 2. your donor information.

Donation Information

1532
1628
1807
1809
2269
2330
2349
2360
2362

Donation Date (L Time (UTC)
2/15/2016
312/2016
42112016
4/21/2016
8/2/2016
8/25/2016
9/1/2016
9/6/2016
91672016

Status

7:30 PM Paid Out
4:19 PM Paid Out
3:13PM Paid Out
6:28 PM Paid Out
2:31PM Paid Out
4:14 PM Paid Out
2:32PM Paid Out
6:20 PM Paid Out
7:30 PM Paid Out

Intended Donatic Amount Charged Bank Fees

$58,654.00
$100.00
$10.00
$10.00
$50.00
$50.00
$50.00
$10.00
$100.00

$58,654.00
$108.44
$1.12
§1.12
$50.00
$52.83
$50.00
$10.79
$105.14

$1,701.27
$3.44
$0.62
$062
$1.75
$1.83
$165
$0.59
$3.14

Processing Fees Donor Covered F Payout Amount Payout Date (UT Donation Level Donation Type

$20.00
$5.00
$0.50
$0.50
$2.50
$1.00
$1.00
$0.20
$2.00

No

$56,932.73
$100.00
$10.00
$10.00
$45.75
$50.00
$47.35
$10.00
$100.00

3/13/2019
3/13/2019
3/13/2019
31312018
3/13/2019
31312019
31312019
3/13/2019
3/13/2019

Online
Online
Online
Online
Online
Online
Online
Online
Online

DAF Fund Name DAF Fund Numb Referral Source Referral Medium Referral Camp:
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. ID: This number represents the ID of each donation made on GiveGab. If one of your

donors requests a refund or you need to edit the details of a donation, having this number
handy will help our Customer Success team find that specific donation quickly.

. Donation Date: The day, month, andyear the donation was made on GiveGab.

3. Time: The time of day that your donation was made on GiveGab in EST. (If you received

10.

11.

12.

13.

14.

donations after Oct. 1, 2016, this time will actually be reflected in UTC. For more
information about this, click here.)

. Status: Shows whether not this donation has been deposited into your organizations

bank account. If this column says "Paid Out" it has been deposited successfully. If this
column says "Pending" the donation has not yet been deposited.

. Intended Donation: This reflects the amount that your donor originally intended to

give before fees regardless of whether or not they decided to cover them on your
behalf.

.Amount Charged: This reflects the amount that your donor was charged for their

donation after fees. Ifthe amountis the same as the intended donation then the donor
did not optto coverthefees. If the amountis more than the intended donation thenthe
fees were covered by the donor.

. Bank Fees: Credit card processing fees associated with this donation.
. Processing Fees: Cost to use the GiveGab platform (varies on your plan).

. Donor Covered Fees: Reflects whether the donor chose to cover the fees on behalf of

your donation.

Payout Amount: The totalamount after fees deducted that was paid outto
your organization's bank account.

Payout Date: The date that the donation was successfully transferred into your
organization's bank account. If this column says pending then the donations have not
yet been deposited.

Payout ID: The payout ID related to each online donation will help you consolidate
which donation was wrapped into a payout. This can be used in combination with
Payout Date.

Donation Level: The description of the donation level that was selected for this
donation, if any.

Donation Type: The type of donation that was made: Online, Offline, Offline - Donor
Advised Funds, Offline - Matches & Challenges, Offline - Giving Day Challenges, Event
Registration.
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15. DAF Fund Name: If applicable, the name of the Donor Advised Fund would appear here.

16. DAF Fund Number: If applicable, the number of the Donor Advised Fund would appear
here if the donor entered it.

17. Referral Source: This is the source that the donor came from to make their donation.

18. Referral Medium: This is what medium the donor is using as they were referred to
the donation page, for example, via email.

19. Referral Campaign: The campaign in which the donor was referred.

Donor Information

First Name Last Name Emall Address Anonymous? Recurring?  Campalgn Fundralser Team Comment

Gary Jones gary@emall.com 123 main street Mo Mo

Amanda Smith amanda@emall.com 123 south street Mo Mo Thank you for all you do!
Sam Paters sam@email.com 123 east street Yes Mo 2017 Annual Fund

Kelly Clarke kelly@email.com 123 west street No No

Jderry Thompson  jerry@email.com 123 north street Mo Yes

will Burns will@emall.com 123 baker street Mo No

James Caren James@emall.com 123 thames street  No Mo Winter 5k Betty Johnson  The Road Runners Go Betty!

Carla Graham carla@emall.com 123 valley street Mo Mo Winter 5k Betty Johnson  The Road Runners

Sara Tipton sara@email.com 123 elm street Mo Mo Winter 5k

1. First Name: The donor's first name
2. Last Name: The donor's last name
3. Email: The donor's email address

4. Address: The donor's mailing address. This column willonly be completed if you have
opted to collect phone numbers and addresses inyour donation form.

5. Anonymous: Reflects whether or not the donor chose to have their donation
displayed publicly or not.

6. Recurring: Reflects whether the donor chose to make this a monthly recurring gift.

7. Campaign: Reflects whether or not the donation was made through a specific
fundraising campaign on GiveGab or as a general donation to your organization.

8. Fundraiser: Reflects whether or not the donation was made in support of a specific
P2P fundraiser during a campaign.
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9. Team: Reflects whether or not the donation was made in support of a specific P2P
fundraising team during a campaign.

10. Comment: Shows the comment that the donor made with their gift if applicable.
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