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How do | customize my organization’s
Bonterra profile?

Step 1: Navigate to Your Admin Dashboard

If your home page is not your admin dashboard, click on the drop down box at the bottom of
the screen nextto "Viewing Dashboard For" to view a list of organizations thatyou are an
administrator for. Click on the name of your organization you'd like to access.
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$10.79 Pawnee SPCA 3/8/2021 No
$ $20.00 Raised & 2 Donors
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Step 2: Edit Your Profile

From the “Home” tab of your Admin Dashboard, click the “Manage Organization” tab on the left hand
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side to expand it. Then, click “Edit Information.”
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Get Set Up

Complete the steps below to be sure that you are set up and ready to participate in Pawsitive Change
Day (Support).

Add Your Organization's Info >
Add Your Story >
Get Verified to Collect Donations >
Add Donation Levels >

Viewing Dashboard for *

Add Your Organization's Info >
Add Your Story >
Get Verified to Collect Donations >
Add Donation Levels >
Add a 'Thank You' Message >
Add Fundraisers >

Reset Profile

& Site Admin: Resetting the profile will reset the story, thanks message, images, and settings to defaults, and remove any donation levels. If the nonprofit
has other giving day profiles they will have the option to copy one of them again.
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After you click "Edit Information" you'll be directed to this page that says "General Info"

at the top.
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From this page you can add or edit:
* Your Organization's Square Logo
* Your Organization's Rectangular Logo
* A Cover Photo for your GiveGab profile
* Your Organization Name
* Your Organization's Website URL
* Your Organization's Address
* Your Organization's Contact Person Information
* CausesthatRepresent Your Organization
* Custom GiveGab Profile Colors
* Header Stats Displayed on Your GiveGab Profile

Afteryou add or edit any of the information on this page click the "Save Changes" button at
the bottom left corner for them to be reflected on your GiveGab profile.

Please note: Changes onthis page do notreflect onyour giving day profile. To make edits to
your giving day profile, follow these steps.
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