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How do | manually apply a match to an
online donation?

Learn how to manually apply a match to an online donation to impact the progress of the
match

Step 1: Navigate to your Admin Dashboard

If your home page is not your Admin Dashboard, click onthe drop down box at the bottom
of the screen next to "Viewing Dashboard For" to view a list of organizations thatyou are an
administrator for. Click onthe name of your organization you'd like to access.
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Welcome, Noelle!

Your Organizations Donations
Raven's Reptile Rescue $OOO
O View Manage Amount Organization Date Recurring?
Kitty Corner Manage Your Donations

© View ¥ Manage
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Viewing Dashboard for *

Step 2: Navigate to your Giving Day Dashboard

Fromthe "Home" tab of your Admin Dashboard on www.givegab.com, click onyour Giving
Day link from the Giving Day banner highlighted below.
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Basic

,' Admin Dashboard Current Plan

Giving Days

Raven's Reptile Rescue

Pawsitive Change Day
4 December 12,2022

® Ithaca Philanthropy Hub

View All Giving Days

& Giving Days Recent Donations
Date Donor Name Amount
Bl Reports v
3/14/2022 Nolle Butler $100.00
#¥ Manage Organization v 3/2/2022 Aimee McManus $100.00
3/2/2022 Katrina Grein $500.00
3/2/2022 Alyssa Ravenelle $100.00
3/2/2022 Aimee McManus $50.00
3/2/2022 Natalie Siedhof $900.00
3/2/2022 Alyssa Ravenelle $1,000.00
3/2/2022 Molly Heslin $50.00

Step 3: Manage Your Donations

From the Donation Tools section of your Giving Day dashboard, select "Manage
Donations".
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G &y S518.175.00 Raised - 8 Donors - 10 Gifts
HGE S

Raven's Reptile Rescue Get Set Up

i Home
Add Your Organization's Info
¥ Ithaca Philanthropy Hub

© Giving Days

ﬂ Reports v

Add Your Story

Get Verified to Collect Donations
£¥ Manage Organization v
Add Donation Levels

Add a ‘Thank You' Message

Add Fundraisers

NOBRNRNR

Donation Tools

Q Add Offline Donation

*: Manage Sponsor Matching

_> [Er Manage Donations

E Embed a Donate Button

Get Prepared

Q Webinars and Workshops
@ Giving Day Toolkit

(@ Help Center

Step 4: Apply Your Match

Complete the steps below to be sure that you are set up and ready to participate in Pawsitive Change Day

Other Actions
W Engagement Opportunities
@ Add External Fund
. View Ragistration Info

e View Your Profile

Share Your Page

httpe //chapters, giving-day.org/organizations/raven-s-reptile-rescue

00

Within your "Donations" page, select the + button next to the online donation you'd like to

match.
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4 To Pawsitive Change Day Dashboard

s . Your Donations for Pawsitive Change Day
Raven's Reptile Rescue e n View Refunds
Actions DonationID Date v Donor Intended Donation - Amount Charged Bank Fees Platform Fees Covered Fees? Payout Amount PayoutDate -~ PayoutID Display N
4 Hormo B+ 10846 8/14/2022 Nolls itier $100.00 $105:11 $261 $250 Yes $100.00 Pendin
L ; 10-16AM  nbutler@givegab.com é e

@ Ithaca Philanthropy Hub

_ S+ 0 s 13(;22/222;2 Aimee McManus $100.00 $100.00 $100.00 N/A
O Giving Days
3/2/2022
Ber+0 1o ﬂg 2/2AM Katrina Grein $500.00 $500.00 $500.00 N/A
Bl Reports v
Ber+0 1w /M. s Rl $100.00 $100.00 $100.00 N/A
£¥ Manage Organization v 10-22AM
Bsr+0 wmss ‘3(’)22’22’3;2 Aimee McManus $50.00 $50.00 $50.00 N/A
Bs+0 w6 %ﬂﬂf’\zﬂz Natalie Siedhof $900.00 $900.00 $900.00 N/A
3/2/2022
B s+ 0 s ﬂé goay Alvssa Ravenelle $1,000.00 $1,000.00 $1,000.00 N/A

A\ EELLLETGR{VE  Raven's Reptile Rescue A *

From there, a pop-up window willappear in which you can select the Match you want to
apply to the donation.

Onceyou've selected which match to apply, you have the option to select how much of the
matchyou'd like to apply under "Match Amount". The defaultis a 1:1 match, showing the
amount of the gift you're matching. However, if you wish to do a 2:1 or 3:1 match, feel free
to adjust the "Match Amount" accordingly!

Whenyou're satisfied with these settings, select "Add Match". Afteryour match has been
applied, a corresponding offline donation will be created for the matching dollars, and the
progress of the match will reflect the manually applied gift.

Matching $100.00 donation made by Noelle Butler

What Match does this donation qualify for?

Choose Match

Match Amount

$ | 10000

4|Page



