MARION SENIOR SERVICES

JOB POSTING

POSITION: Transportation Driver 
TYPE: Full Time
 
STATUS: Non-Exempt
 
 RATE OF PAY: $15.00 HOURLY
SCHEDULE: Monday – Friday (*varies)

HOURS: Hours vary depending on client schedule and route needs
APPLICATION BEGINNING DATE:



APPLICATION DEADLINE: until filled
POSITION SUMMARY: The Transportation Driver is responsible for tasks relating to safe client transportation to and from homes, doctor’s offices, clinics, shopping facilities etc. when they qualify for services under certain programs for the transportation challenged residents of Marion County. 

ESSENTIAL DUTIES AND RESPONSIBILITIES:

· Daily pre-operation maintenance check as specified on daily driver’s checklist

· Reporting all deficiencies immediately

· Daily contact with clients transporting them to their destinations.

· Daily completion of reports, paperwork, answer clients questions, collect fares, stock the bus with needed supplies to maintain a safe vehicle

· Maintain accurate operator records required to support the system database which includes mileage, fuel, passenger trips, and other data as required

· Must adhere to a schedule and follow a time frame to make scheduled stops

· Always be alert and focused on the driving task to ensure the safety of our clients.

· Must be informed and familiar with traffic patterns in the city and surrounding county

· Must be aware of changing weather conditions

· Must show courtesy and a polite demeanor to all customers

· Must report all emergencies

· Enforce rules and safety regulations with clients

· Assist clients as they enter and exit the vehicle whether ambulatory or by wheelchair

· Report any and all moving violations and license restrictions to supervisor immediately

· Responsible for refueling and cleaning of vehicle

· Observe all traffic laws, rules and regulations

· Occasionally deliver home meals and report on clients condition when the situation indicates

· Perform assigned duties in the agency disaster-action plan for weather-related emergencies

· Other duties as assigned.

· Attend all required training

MINIMUM REQUIREMENTS: 
· High School diploma or equivalent.

· Must be able to pass the DOT Physical Requirements
· 2  years verifiable experience in transporting passengers or other commercial driving experience

· Ability to use a portable radio and/or phone

· Clean driving record that meets company’s insurance standards. Must be able to meet insurance company insurability requirements. 

· Ability to understand and to carry out detailed but uninvolved written or oral instructions.

· Basic math skills including addition, subtraction, division and multiplication

· Excellent Customer Service skills and experience interacting with the public

· Good people skills to include good communication, and the ability to deal and manage large groups and communicate clear instructions
· Employment contingent upon passing a DOEA Level 2 background check and Drug Screening

· Be familiar with the Marion County Address System and able to locate addresses using maps and/or GPS
· Ability to handle stressful situations with professionalism and courtesy
Licenses and Certifications

· Valid Florida Class E Driver’s License 

· CDL a plus
APPLICATION PROCESS:
Apply on: www.Indeed.com
For questions regarding the Application Process contact:
Donna Tackett, Human Resources Director: dtackett@marionseniorservices.org or 352-620-3501 

The EEO Policy of Marion Senior Services (MSS) prohibits job discrimination on the basis of race, color, religion, sex, national origin, or disability.
The EEO Policy of Marion Senior Services (MSS) prohibits job discrimination on the basis of race, color, religion, sex, national origin, or disability.

